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BEST WINDOW & DOOR COMPANY
Employment Application 
	Applicant Information

	Last Name
	
	First
	
	M.I.
	Date
	

	Street Address
	
	Apartment/Unit #
	

	City
	
	State
	
	ZIP
	

	Phone
	
	E-mail Address
	

	Date Available
	
	Social Security No.
	
	Desired Salary
	

	Position Applied for
	

	Are you a citizen of the United States?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If no, are you authorized to work in the U.S.?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 


	Have you ever worked for this company?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If so, when?
	

	Have you ever been convicted of a felony?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If yes, explain
	

	

	Education

	High School
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	College
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	Other
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	

	References

	Please list three professional references.

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	


	Previous Employment

	Company
	
	Phone
	(           )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	

	Military Service

	Branch
	
	From
	
	To
	

	Rank at Discharge
	
	Type of Discharge
	

	If other than honorable, explain
	

	

	A VALID PA DRIVER’S LICENSE IS REQUIRED FOR EMPLOYMENT
Do you posses a valid PA Drivers License?   

YES   FORMCHECKBOX 

NO   FORMCHECKBOX 

If yes, Drivers License Number
Expiration Date

Have you ever been convicted of a DUI or had your driving privileges suspended for any reason?  

YES   FORMCHECKBOX 

NO   FORMCHECKBOX 

If yes, describe in full
Can you drive a stick shift?  

YES   FORMCHECKBOX 

NO   FORMCHECKBOX 



	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 
If this application leads to employment, I understand that false or misleading information in my application or interview 
may result in my release.

	Signature
	
	Date
	


FOR YOUR INFORMATION

We require a substance abuse test for all new employees before hiring

WE ARE A DRUG FREE WORKPLACE!!

	HIRING POLICIES AND PROCEDURES


1. Job applications are considered by Best Window & Door Company only when jobs are available and the positions will be filled.  If and when openings occur, Best Window & Door Company reserves the right to review applications on file prior to any hiring.  Applications remain open for consideration for 30 days.  After 30 days, it is the responsibility of the applicant to keep Best Window & Door Company informed of their availability.

2. Hiring at Best Window & Door Company occurs only on the basis of merit.  We do not discriminate in hiring new workers based on race, creed, sex, color, age, national origin, union affiliation (past or present) or any other protected status.  Best Window & Door Company is an equal opportunity employer.
3. Further, hiring is based on many factors to include skill and ability to perform the job, prior employment, references, willingness to work, willingness to accept the offered pay rate and personal interviews.

4. All applicants being considered for work are personally interviewed by appointment only, so that Best Window & Door Company might make the best decisions on the most qualified applicants to fill its needs.

5. No employee is required to pay dues to any organization, labor or otherwise, as a pre-requisite to employment.

6. Full-time employees are expected to work solely for Best Window & Door Company and must verify they are not employed by another while employed by Best Window & Door Company.










